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IIpunosxxenue No 1
K npukazy 1o MJIOVY «Jlerckuii cag Ne 203»
or 13.07.2017. Ne 02-01/74

C ydyerom MHeHHUsI podKoMa
npencezaTens HpO(bCO}OL’.HOI“O KOMHTETa

gt e

YTBepikaalo:

H.B. I'peunna
ot 2017 r

IOJIOXKEHHUE
0 MOPsI/IKe PacCMOTPEeHHsI 00palNeHHil IrpaskIan B
MyunnuunajabHoe J0MKO0JbHOE 00pa30BaTe/IbHOE YUpesKIeHHe
«/lerckuii cag Ne 203»

1.00mmue moJroskenus

1.1.Hacrosmee Ilosnoxenue o nopsizike paccCMOTpPEHUs 00paIleHuil IpakJiad B MyHHIMIIAIEHOE
JIOIIKOJIBHOE 0OpazoBaresibHOe yupexuenue «Jlerckuii cag Ne 203» (nanee — MJI0Y)
pa3pabortano B cooTBeTcTBHU ¢ DeniepanbHbM 3akoHoM 0T 02.05.2006 No 59-03 «O nopsiake
paccmoTpenus oOpaieHuit rpaxaan Poccuiickoit ®Depneparumy.

[TonoxeHuemM peryiupyioTcsi MpaBOOTHOLICHUS, CBS3aHHBIE C peau3aledl TpakJIaHuHOM
P® szaxperiennoro 3a num  Koncruryuumeit PO npasa oOpaiieHuss B OpraHbl  MECTHOTO
CaMOYIIPaBJICHUsI, YCTaHABIMBACTCS  IOPSNOK  paccMOTpeHust  oOpallleHuit  rpaxgaH B
agmuaHCcTpanuioo IOV,

1.2. Opranusanust paboTel ¢ OoOpalleHUSIMH TpakJlaH B aJMHUHUCTPAIMIO BEICTCS B
coorBerctBUU ¢ Komcrurymuein PO, « ®enepansueiM 3akonoM ot 02.02.06 1. Ne 56-03 «O
nopsake paccMoTpenus oOpamenuit rpaxman PO», Yerasom MJIOVY «Jlerckuit cax Ne 203» u
HacrodmuM [lonoxeHuem.

1.3. Ycranosnennusid  Hactosmum  [lonoxxeHnem mopsaok — paccMOTpeHHs 0OpalieHHUi
rpaXaaH pacrpocTpaHsercs Ha Bce oOpalleHus rpaxJiaH, 3a UCKJII0YeHHeM 00palleHui, KOTOphIe

IoJyIexar pacCCMOTPEHMID B MHOM  IIOpsJIKE, yCTaHOBJIEHHOM (enepanbHBIMU
KOHCTUTYIIMOHHBIMH ~ 3aKOHAMHM M HWHBIMM  (peficpalbHBIMM 3aKOHAMM, a TakKe  IIHCeM,
UCIIOJIHEHHBIX Ha O(QUIIMAJBHBIX OJaHKax YUPEXKICHUH, OpraHu3allui, NIPEANPUATHHI,

IIOAIMACAaHHBIX MX PYKOBOJUTEIISIMU, YHOJIHOMOYECHHBIMHA Ha TO JIMIIaMH, KOTOPEIC
paccMaTrpuBarOTCs B MNOPAAKE, YCTAHOBJICHHOM I ()6[1L€171 KOppECITOHJICHIIHUH,

1.4. YcranoBineHHbId  HacrosuuM IlojioxeHuemM MOpSIOK paccCMOTpeHHss — OOpaleHuUi
rpakJaH paclpoCTPaHseTCss Ha IPABOOTHOINEHMS, CBSI3aHHBIE C PACCMOTpEHHEM OOpaIleHui
UHOCTPAHHBIX I'pakiaH M JiMI 0e3 IpakJaHCTBA, 3a UCKJIIOYEHHEM CIIy4aeB, YCTAHOBJIECHHBIX
MEXAYHApOIHBIM J0roBopoM Poccuiickoit Denepanun uin (eaepaibHbIM 3aKOHOM.

1.5. Tlpu paccmorpeHun oOpallleHus HE JIONYCKAaeTCs — pasryallleHUEe  CBEJICHUH,
coJepxaluxcsi B 0OpalleH|H, a TaKKe CBeJICHUH, KAacalOUIMXCsl YaCTHOM JKH3HHU IpakIaHuHa, 6e3
ero cornacusi. He sBisieTcs pasriaiieHieM CBeeHUH, coJlepiKaluxcst B 00palieHny, HalpaBieHne



IMUCEMCHHOI'O O6paI_IICHHSI B I‘OcyﬂapCTBCHHLIﬁ opraH, OpraH MECTHOI'O CaMOYIIPAaBJICHHUS HIIU
JAOJDKHOCTHOMY JIMILY, B KOMIETCHIIHIO KOTOPBIX BXOJHUT PEUICHWE IIOCTABJIICHHBIX B 06pameHne
BOIIPOCOB.

1.6. Anmunuctpanus MOV «Jlerckuii cam Ne 203» cuHcTeMarH4Yeckd aHAIM3HPYeT U
0600maer oOparmeHus rpaxcia, COAEPXKAIIMECs B HUX KPUTHYCCKHE 3aMEYaHHUS, C IENBIO
CBOCBPEMCHHOTO  BBbISBJICHHMS W YCTPaHEHWs NPUYMH, IOPOXNJAIOLMX  HapylIeHHE [paB H
OXPaHsAEMBIX 3aKOHOM HHTEPECOB Ipak/iaH.

2. IIpaBo rpaxkiaH Ha oOpameHue

2.1. 'paxciane  mMeroT mnpaBo oOpamarbest JMYHO, B YCTAHOBJACHHOM (opme, a Takxke
HaNpaB/siTh WHIMBUYAJIbHBIC M KOJUIEKTMBHBIC THCBMEHHbLIE OOpaIieHus: B aJIMUHHCTPAIIHIO
MJIOV «Jlerckuii cax Ne 203» g1u60 DOMIKHOCTHBIM JIMIIAM.

2.2. I'paane peanu3yloT IpaBo Ha oOpaiieHue cBOOOAHO H HOOPOBOJIBHO, HE Hapylmas
TpaB U CBOOOJbI JIPYTUX JIHIL.

2.3. ®opma obpartiieHus TpakaaHaMu BbIOUPACTCS CaMOCTOSTEIHHO.
2.4. PaccMoTpenne oOpalleHUi rpak/ian oCyIecTBIseTes OecIuiaTHo.
2.5. Ilpu paccmotpenun oOpamienus B aamMuuucTpanuio MJIOY rpaxnanuH UMeeT IpaBo:

- IPEJICTABIISATL JIONOJHUTEIBHBIC TOKYMEHTHI H MaTepHaibl, 100 00pamaThes ¢ mpoch0oit
00 ux ucrpedoBanuu. ‘

- 3HAKOMUTHCA C JIOKYMEHTaMH M Marepualami, KACalOIIUMHUCA  PAaCCMOTPEHHUS
oOpaiieHusi, e€cid 93TO HE 3aTparuBacT Ipasa, CBOOOJBI M 3aKOHHBIC MHTEPECHl APYTUX JIUI,
€CJIM B YKa3aHHbIX JIOKYMEHTaX U MaTepuajaX He COJIEpPXKATCs CBEJICHMS, COCTABIIAIOLINE
roCyJIapCTBEHHYIO WJIM HMHYIK OXpaHsSeMYIO QelepalibHbIM 3aKOHOM TaiHy.

- [10JIy4YaTh MUCHMEHHBIH OTBET IIO CYIIECTBY IOCTABJIECHHBLIX B OOpallleHHue BOIPOCOB, 3a
UCKJIIOYCHHEM CllyyaeB, ykazaHHbIX B 1.1.5.4, 5.8 Hacrosimmero [lomoskenus yBenoMieHue o
nepeajpecaliid  IIMCbMEHHOrO  OOpalieHuss B TOCYAapCTBEHHBIE OpraHbl, OpraH MECTHOIO
CaMOYIpaBJIeHUs] MJIKH  JOJDKHOCTHOMY JIMIY, B KOMIIETEHLIMIO  KOTOPBIX BXOJHUT PELICHHE
MIOCTaBJICHHBIX B 00pallleHUd BOIPOCOB.

- oOpamarecss ¢ kano0oif Ha mpuHATOE 110 OOpAaLICHMIO pELICHHE WM JEHCTBUE
(Ge3neiicTBHE), a TAKXKe C 3asBJICHHEM O MPEKPAICHUH PACCMOTPEHUSI 0OpalieHusl.

3. TpeGoBanust K NMUCbMEHHOMY 00paIEHHIO

3.1. B mucebmenHoM oOpalleHuH rpaxaad B 00s3aTeIbHOM — IMOPSAAKE  yKa3bIBAeTC
HaUMCHOBAaHHUC  aJMUHHCTparuu, 100 (amMuiaus, UMs, OTYECTBO  COOTBETCTBYIOLIEIO
JIOJDKHOCTHOTO JIMI[a WJIM €r0 JIOJDKHOCTH B aamuuuctpauud MJIOV, a taioke cBOIO (aMuiHio,
MM$I, OTYECTBO, IMOYTOBBIN ajpec, IO KOTOPOMY JOJDKEH OBITH HallpaBleH OTBET, YBEIOMIICHHE
nepeajzipecaniid  oOpalleHUs, H3JIaraeT CyTh IPEUIOKEHHs], 3asBICHUS WJIM XKaJoObl, CTaBHT
JAYHYIO IOJIMCH U JAaTy.

3.2. B cayuyae HeoOXOAMMOCTH B MOATBEPXKIEHUE CBOMX JIOBOJOB TIpaXXJaHUH IO
MMUCBbMEHHOMY O0OpallleHHI0 MpujaraeT JOKYMEHTBHI U Marepualibl JU0O0 MX KOIHMM, KHHXKKH H



OpPHMIMHAJIBl MHBIX JOKYMEHTOB, IIPUJIOKEHHbBIE K OOpallleHWsIM, BO3BPAIIAIOTCS 3asBUTENSAM II0
ux mpocs0e.

3.3. OOpamenue, nocrynusuiee B aaMuHucrpauuio MJIOY no  UHGOPMAIUOHHBIM
cHCTEMaM  OOIUEro  I10JIb30BaHMsl, IMOJUICKHT PACCMOTPCHHUIO B IOPSJIKE, YCTAHOBJIEHHOM
HacTosuM [losoxenuem.

3.4. 'paxnaHuH HaIpaBlseT CBOE IUCBMEHHOE OOpallleHue HEMOCPEJACTBEHHO Ha UM
3apenyromei MJIOY wiu  ero 3amecrureneif, B KOMIETEHIMH KOTOPBIX BXOJHMT pEIICHHE
MIOCTaBJICHHBIX B OOpallleHuH BOIIPOCOB.

3.5. Ilucemennoe oOpalleHue I[OIEKUT 00s3aTeTbHOW PErUCTpallii B TECUCHHE TPEX
JHEH C MOMEHTa TOCTYIIJICHHS.

Bece nocrymatommme B anmuHuctpaiuio MJIOY nucbMeHHBIE OOpalleHHs TpaXKaaH
IPUHUMAIOTCSl,  YYMUTBHIBAIOTCS, PETHUCTPUPYIOTCS. PerucTpanMoHHBIM HHICKC OOpamieHus
rpakJaH yKa3bIBa€TCsl B MHCbMEHHOM OOpAaIlllCcHUH, KOTOPBIM CTaBUTCS B HUXKHEM IIPaBOM YTIIy
TICPBOTO JIUCTA.

3.6. [Tucpma rpaxcaaH ¢ MOMETKOW «JIMYHO» [OCJe MPOYTEHUS apecaToM, B Cilydyae, eciH
B HUX CTaBATCS BOIPOCHI, TpeOyrolue O(UIMAIBHBIX OTBETOB, IEPEAAIOTCS HAa PETHCTPALMIO B
YCTaHOBJICHHOM ITOPSIJIKE.

3.7. IlucbmenHoe oOpalleHHe, CoAepKaiee BOIPOCHl, PEIICHUE KOTOPHIX HE BXOJHUT B
KoMIeTeHuo agmuarcerpantud MJIOY, MOUIeKHT INepechulke B TCUCHHE CEMH JHEH €O JHS
perucTpalid B COOTBETCTBYIOIIMM OpraH HJIH COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMILY, B
KOMITETEHIIUIO KOTOPOTO BXOJUT pCIICHHUE ITOCTABJICHHBIX B OOpallleHUH BOIPOCOB, C
YBEIOMJICHHEM Tpa)<laHMHa O Iepeajipecalud ero oOpalieHus, 3a HCKIIOUCHHUEM Clydas,
ykazaHHoro BILIL 5.4, 5.8 Hacrosimero ITonoxenus.

3.8. 3amperaeTcst HanpapJsTh KajJoObl IpakJaH Ha pPacCMOTPEHUE TeM JOJKHOCTHBIM
yunaM aavuarcTparmd MJIOVY, pemenne uiu jeiicrBue (Oe3zeiicTBUE) KOTOPBIX 0OOXayercs.

4. PaccMoTpeHue oOpameHHil rpax/iaH, NoAroToBKa 0TBETOB

4.1. ObOpamenue, mnoctynuBiee 3apeayoomemy MJIOY, nomiexur obs3aTeabHOMY
PaccMOTPEHHUIO.

4.2. Yyer, perucrpauusi, XOJ pacCMOTpEHHs OOpalllcHUs TIpaxKJaH OCYIIECTBIIAIOTCS
3aBeJIYIOIINM C 3aHECCHHEM B XYPHAJI M KAPTOUKY JINYHOTO IIpUEMA.

4.3. 3aenyroumii MJIOV:

- obecreunBaeT  OOBEKTHBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE paccMOTpeHHUe
oOpamieHus, B clyyae HEOOXOJMMOCTH — U € y4aCTHEM IpaXkJaHHHA, HAIIPABUBIIETO OOpalleHue;

- 3anpayBaeT HeoOXOIUMBIE ATl PAcCMOTPEHHs 00paleHusl NOKYMEHTHl W MaTepHhabl B
JPYTHX OpraHax W y JpyruX IpeilpUsiTUH U OpraHu3anuii ropoja, 3a HCKIIOYEHHEM CYIOB,
OpraHoB JIO3HAHMsI U OPTaHOB IPEABAPUTENBHOIO CIENCTBHS;

- IPUHUMAET MEPbI, HAIPABJICHHBIC HAa BOCCTAHOBJICHUC HJIM 3alllMTY HapyIICHHBIX IIpaB,
CBO60,II H 3aKOHHBIX HHTCPCCOB TI'paKJaHWHA,



- JaC€T IMHCBMEHHBIE OTBETHI IO CYUIECTBY ITOCTABJIEHHBIX B 06paLueHm4 BOIIPOCOB;

- YBEJOMJISICT IpaXKIaHWHA O HAIPaBJICHUH €ro oOpalleHus Ha PacCMOTPEHHE B APYro
OpraH MM JpyrHe IPEeANpUsiTHS W OpraHU3alMH TOpoJa B COOTBETCTBHMM C UX KOMIIETEHLHUEH.

4.4. VupexIeHus, NPEANPHUATHS M OpraHu3aluk paiioHa [0 HAlpaBIEHHOMY B
YCTaHOBJICHHOM IOpsiike  3ampocy 3aseayromero MJIOVY, paccmarpuBaromero obpaieHue,
00s3aubl B TeyeHHe 15 nHEH NpeNOCTaBisATh JOKYMEHTHI W Marepualbl, HEOOXOMUMBIE JUIS
paccMoTpeHusi  oOpallleHuss 3a  HCKJIIOYEHHEM JIOKYMEHTOB U MAaTepHaJIOB, B KOTOPBIX
CONICPXKATCS  CBEIEHMsI, COCTABJISIOIIME TIOCYJapCTBEHHYIO MM OXpaHseMylo (deneparbHbIM
3aKOHOM TalHy, W JUld KOTOPBIX YCTAaHOBJEH OCOOBIH IOPSJIOK MPeI0CTaBJICHHUS.

4.5. OrBeTbl Ha OOpareHust rpakaaH, MpUCIaHHbie Ha uMs 3aseayromero MJIOY, rorossrcs
Ha OaHKe y4pexJeHHMs 3a MOJNUCHIO 3aBeayromero MJIOY u perucTpupyiores B )KypHae.

7.6. OTBeTHI JIOJKHBI COJEPIKaTh KOHKPETHYIO H YETKYIO HH()OPMAIHIO 0 BCEM BOIPOCAM,
IIOCTAaBJICHHBIM B oOpalieHun rpaxjaad. Ecian  3asgBUTeNIO JaH OTBET B YCTHOM (opme, TO B
MarepHaiax, NpPWIOKEHHBIX K oOpalleHHuio, JOJDKHO OBITH 9TO ykazaHo. Ecmm maercs
IPOMEXYTOYHBIH OTBET, TO YKa3blBaeTCS CPOK OKOHYATEJILHOIO PEHICHHS MOCTaBJIICHHOI'O
BOITpOCA.

OTBCTBI, IIOATOTOBJICHHBIC HA OCHOBAaHWUH IIPABOBBIX JOKYMEHTOB, HAOJDKHBI COAECPXKATH
PCKBU3HUTBI 3TUX JIOKYMCHTOB C YKa3aHHMEM JIaTbl W HAUMCHOBAHHA.

OTBeT Ha KOJUIEKTMBHOE 06paHI€HI/IC OTHPAaBJIACTCA HA UM II€PBOIro IOANMUCABLICTO €T0
JMna, €CJIM B MUCBME HE OTOBOPEHO KOHKPCTHOC JIMIIO, KOMY HaJIC)KUT JaTbhb OTBET.

OtBer Ha oOpameHue, noctynuBiiee B aaMuHUcTparuio MJIOY mo wuHOpMAIMOHHBIM
cucteMaM OOIIero I0Jb30BaHHUS, HANpABISETCS [0 TOYTOBOMY aJpecy, YyKa3aHHOMY B
oOpalleHHH.

4.7. OOpamenust rpax/JaaH MHOCIE UX PACCMOTPEHHsI WCIIOJHHUTENISIMH BO3BPAINAIOTCS CO
BCEMH OTHOCSIIIMMMCS K HUM Marepuayiamu 3asenytouiero MJIOY, koropslii ¢gopmupyer nena,
B TOM YMCJIE C OTBETOM 3asBUTENIO B Clyyae, €CJIM JaBajoch IOpy4eHHe HHGOPMHPOBATH
PYKOBOJICTBO O DPe€3yJbTaTax pacCMOTPEHHSI.

4.8. Tlopsnoxk BH3MPOBaHMsI IOATOTOBJICHHBIX OTBETOB Ha oOOpalleHus TrpaxiaH 3a
noamuckio 3asenyromeit MJIOVY u ero 3amectureneil ycraHaBIMBaeTCs CIIEAYFOIIHM:

- Ha BTOPOM 3K3EMIUISIPE OTBETA 3asBUTEIIO B JIEBOM HHXKHEM YIJIy yKa3bIBaeTcs (aMHIIHS U
HOJIUCH HMCIIONHUTEINS, HOMEp €ro ciyxeOHoro reynedoHa, a TaKKe INPOCTABIAIOTCS  BU3BI
PYKOBOJIUTEIIEH, YIaCTBOBABIIHX B IIOJIOTOBKE OTBETA, ¢ pacIM(poBKOH (amMuiuii.

4.9. Ha xaxxnom oOpalieHHH IMociie OKOHYATEJIbHOIO PELIEHUS M €ro UCIOJIHEHHUS JOJDKHA
ObITh OTMeTKa 00 ucmoyHeHHH «B neno», mara v Ju4Has IOANKMCH  JOJYKHOCTHOIO JIMIIA,
NpUHABLIEr0 3TO pemenue. [IpeaoxeHus, 3asgBIeHUS U XKajloObl, KOMHH OTBETOB HAa TpakiaH
(GOPMHpPYIOTCS B J€JI0 B COOTBETCTBHH C YTBEPIKIACHHON HOMEHKIIATYPO# JIeI.

5. lHopsiiok paccMoTpeHHs OT/eIbHBIX 00palIeHUIH

5.1. OOpaienus rpaxaasd, nocrynusiuke 3aseaywomemy MJIOY  u3 cpeictB MaccoBoii
MH(pOpMAllUM, PpAcCMaTPHBAIOTCS B MOPSAKE W CPOKH, MPEIYCMOTPEHHBIE HACTOSIIAM



[Tonoxxenuem.

5.2. B cimydae ecim B IIMCBbMEHHOM OOpAaIlCcHWH HE yKa3aHa (aMuims TpakIaHHHa,
HanpaBUBINEro oOpalienye ¥ NOYTOBBIH ajpec, M0 KOTOPOMY JOJDKEH OBITh HAIpaBJI€H OTBET,
OTBET Ha oOpawienue He gaetcs 3asenyronmM  MJIOY, npunuMaetcss pelneHHe O CHHCAHMU
JaHHOrO oOpauienus «B nemo».

53. Eciim B yka3aHHOM OOpallleHUH COACPXKATCS CBEJEHHS O IOArOTABIMBAEMOM,
COBEpIIAEMOM  HJIM  COBEPUICHHOM  IIPOTUBOIPABHOM  JIESHWUW, a TakXke O JIMIE, €ro
MOJIFOTABJIMBAIOLLIEM,  COBEpIIAIOIIEM  HJIM  COBEPIIUBIIEM, oOpaiieHue  MOMJICHKHUT
HaIpPaBJICHUIO B OpraH B COOTBETCTBHH C €r0 KOMIICTCHIIHEH,

5.4. ObGpawenue, B KOTOpoM  oOxamyercss  cyneOHOe  pellleHHe,  BO3BpaIlacTCs
IpaXJaHUHY C Pa3bsICHEHUEM MOpsiika 00XKaJoBaHHS JAHHOTO CyJeOHOr0 pelIeHHUS.

5.5. Ilpy monmy4yeHUH THUCHBMEHHOrO OOpaleHus, B KOTOPOM COJAEpXKaTcs HENEeH3YpHBIE,
OCKOpOMTENBHBIC BBIPAKEHHMSI, YIPO3bl JKHU3HH, 3/I0POBBLIO HJIM HUMYIIECTBY JOHKHOCTHOTO JIUNA, a
TaKOKe WICHOB €r0 CeMbH 3aBEAYIOINMi BIIpaBe OCTaBUTL oOOpalueHue O0e3 OTBEeTa IO CYIIECTBY
MIOCTABJICHHBIX B HEM BOIPOCOB W COOOLIMTH IpaX</laHHHY, HAIpaBUBIIEMY oOOpalleHHe, o
HEJIOMYCTHMOCTH 3JI0YTIOTPEOJICHUSI TTPABOM.

Pemenne o cnmcanuum  gaHHOro oOpameHus «B memo» W HampaBJIeHHH  COOOIIEHHS
3agBUTEII0 O HEJIONMYCTUMOCTH 3JIOYIOTPEOICHHUS IPaBOM MPHHUMAETCS U IOJIMUCHIBACTCS
3apeaytomM MJIOVY unu 3amecturenem.

5.6. B cnyyae, ecnmd TEKCT NHMCbMEHHOro oOpallleHusi He IOJAJaeTcs IMPOYTEHHIO,
oOpallieHue He NMOJJIEKUT HAlpaBIEHHIO HA pacCMOTPEHME M OTBET Ha HEro He Jaercs.
3agButenio 00 arom cooOuiaercs, ecnd  ero (amMuwids M IOYTOBBIM  aapec MOJIAIOTC
IpOYTCHHIO. PelieHne o crnucaHuu JaHHoro oOpameHus «B neno» u cOOOEHUH 3asBUTEIIO
MPUHAMAIOTCS. ¥ IIOJ(ITUCHIBAIOTCS 3aBEYIONIMM HIIM 3aMECTHUTEIICM.

5.7. OGpaluenusi rpaxJiad, MOCTYNUBIIME OT OJHOTO U TOTO XK€ JULA 110 OJHOMY H TOMY
’Ke BOIPOCY, €CIIH CO BPEMCHM TOAAYM IEepBOro  oOpaleHuss UCTEK yCTaHOBJICHHBIN
HacTosmuM [lomojkeHHeM CpoOK paccCMOTpEHHUS MWK 3asBUTEIb HE COIVIACEH C NPUHATBIM 110
€ro oOpalleHUIO PEIICHUEM, CUMTAIOTCS IOBTOPHBIMH.

[Ipu paboTe ¢ MOBTOPHBIMU OOpAIEHHAMHU JEIONPOU3BOJUTENDL (HOPMHUPYET JIENO C yiKe
UMEIOIUMHUCS JIOKYMEHTAMHU 110 0OpalleHusIM JIaHHOTO 3asiBUTEIS.

He cuuTaioTcsi MOBTOPHBIMH OOpAIlEHHUs OJIHOIO M TOrO K€ 3asgBHTENS, HO IO Pa3sHbIM
BOIIpOCaM, a TakK’)keé MHOIOKPATHBIE — 10 OJHOMY M TOMY XK€ BOIIPOCY B Clly4yae, €CJIM IPHYUHBL,
[0 KOTOPBIM OTBET IIO CYIIECTBY IOCTABJICHHBIX B OOpAaIl€HHH BOIIPOCOB HE MOT OBITH JaH, B
nocjeayomemM ObUIM  YCTPAHCHBI, TpaJaHWH BIpaBe BHOBb HAIPaBUTh OOpalleHHE
3apenyroumm MJI0VY.

5.8. B ciyyae ecim B IMHCBMEHHOM OOpallleHHM TPaX|JIAHUHA COJEPIKUTCA BOIIPOC, Ha
KOTOpBI €My MHOTOKpaTHO JaBajlUCh IMHCBMEHHBIC OTBETHI IO CYLIECTBY B CBS3H C paHee
HaIpaBJIeHHbBIME OOPAIICHUSMM, U IIPU 3TOM B OOpallleHUH He IPHBOJATCS HOBBIE JOBOABI HIIM
obcrosTensctBa 3aBepyromuit MJIOY  BrnpaBe mnpuHsaTh pemieHue O 0O€30CHOBATEIbHOCTH
OYepeaHOro obpallleHHss W TPEKPAIeHHH IMEepenuckd ¢ rpaxkJaHdHoM. O JJaHHOM — pelleHUH
YBEJIOMJISICTCS TPaskJIaHUH, HAIIPABUBIINH 0OpaIeHue.

5.9.B cliyqac €CJIM OTBET I10 CYIIECTBY IIOCTABJICHHOI'O BOIIpOCa B o6pameHm1 HE MOXCT



ObITh aH 6e3 pasriameHHs CBEIACHWH, COCTaBISIOUIMX OXpaHseMylo (eaepalbHBIM 3aKOHOM
TalHy, IPAXJaHNHYy, HalpaBuBlLIeMy oOpalieHue, coo0ImaeTcs 0 HeBO3MOKHOCTH JIaTh OTBET II0
CYILECTBY B CBSI3U C HEJIOIYCTUMOCTBIO pA3rjIallleHUs] YKa3aHHBIX CBEICHMA.

6. Cpokn paccMOTpeHHsI o0OpalleHHil H YBeJIOMJIEHUE 3asiBHTEJIEil

6.1. O6pawenus, nocrynusiuue 3aseaytomemy MJIOY, paccmarpuBaiotcs B CPOK 0
OJHOrO Mecsla €O JIHA HMX PETUCTpallMM, €CIM HMHOW CpOK (MEHBINWH) HE  YCTAHOBIIEH
pykoBojmurenem  aubo cro s3amecrutenem. OOpaiienusi, He TpeOYOIIUE IOMOTHUTEIHLHOIO
U3y4YeHHs W IIPOBEPKHM, paccMmarpuBaroTcs OesornaratenabHo. O pesynbraTax pacCMOTPEHHS
YBEIOMJISIFOTCSL 3asIBUTEIIH.

6.2. B HCKJIOYMTENBHBIX CITy4yasiX PyKOBOJHMTENH BIpaBe MPOUIUTh CPOK PACCMOTPEHHUS
oOpamenuss He Gosee yem 3a 30 aHEH, yBEJOMHB O IIPOJUICHMH  CpPOKa €ro pacCMOTPEHHS
rpaxJaHuHa, Hanpasusiiero oOpamenue. [Ipojnenne cpoka oQopMIISETCS HCIONHHUTENSAMH HE
MEHeEe 4YeM 3a IATh JHEH 10 HCTEUYEHHs CPOKa pacCMOTpPEeHHs OoOpaleHusl.

7. Opranm3anusi padoTbl MO JIMYHOMY TNPHEMY IpPasKIaH

7.1. TI'papux u mnopsiok JjuuHoro mnpuema rpaxiaan B MJIOY ycraHaBmuBaercs
PYKOBOJIUTEIIEM.

7.2. llpu nM4HOM npHUEME IpaxKIaHUH TNPEABSBISIET JIOKYMEHT, YJOCTOBEpPSIOUIMH €ero
JIMYHOCTD.

7.3. Ilo Bompocam, He BXOJSIIMM B KOMIETEHIMIO 3aBenytomero MJIOY, 3asBurensm
PEKOMEH/YeTCsl 0OpaTUTHCSI B COOTBETCTBYIOIIME OpIaHbl, YUpPEXKIEHHS, OpraHU3aI|H.

7.4. Bo Bpems 3amMcd Ha IpHEM 3aBeJYIONIUH 3aloJIHAET KapTOUYKy JINYHOTO IpHeMa
rpaxknanuHa (gopma npuaracTcs), B KOTOPYIO 3aHOCUTCSI COAEp)KaHue OOpaIleHus TpakJAaHWHA
Ha JIMYHOM TIpUEME, a TAKXKE pPEe30JIOLMs BEIYIIEro IpHEM, C MOPYYEHHEM JOJDKHOCTHOMY
muny. [Ipy HE0OXOAMMOCTH TIpakJaHaM HpeaaraeTcs H3J0XKHTh CYyTh BOIPOCA B MUCEMEHHOM
Buzie. [lucbmenHoe oOpamieHue B 3TOM Cilydyae pPETHCTPUPYETCS U PacCMaTpUBAaeTCS B
YCTaHOBJIEHHOM TOpsAKE, a B KapTouke Jenaercs oTMmerka «OcraBieHO 3asBIEHHE» H JaTa
pErHCTpaIiH.

B ciaydae ecnau H3mOXKEeHHBIE B YCTHOM oOpamieHud (pakTbl W 0OCTOATENLCTBA SABIAIOTCS
OYEBHJHBIMH W He TpeOYIOT JIONOJIHMTEILHOW IIPOBEPKH, OTBET Ha oOpalleHHe ¢ COrjacus
rpakIaHiHa MOXXET OBITh JaH YCTHO B XOJ€ JIMYHOTO TIPHEMA, O YeM JIETIAeTCs 3aliCh B KAPTOYKE
JMYHOTO MpUeMa IpakJaHWHA. B OCTAIBHBIX CilyyasX JaeTcsi IUCbMEHHBIH OTBET IO CYLIECTBY
IIOCTABJICHHBIX B OOpallleHUMH BOIPOCOB.

7.5. Tlpu mNOBTOpPHBIX OOpalICHUSIX MOAOHPAIOTCS  HUMEIOLIUECS MarTepHallbl [0 ey
3asIBUTEIISL.

7.6. B Xxojxe NMYHOrO mpueMa TpaJaHHHY MOXXET OBITh OTKa3aHO B JajbHEHIIeM
paccMOTpeHHH OOpalieHus, eciid eMmy paHee ObUI JaH OTBET IO CYIIECTBY IIOCTAaBIECHHBIX B
obpalieHuu BOpoCoB.

8. PaGora ¢ oOpamenusiMi, N0CTaBJEHHBIMH HA KOHTPOJIb

8.1. OOpameHusi, B KOTOPBIX COJEpIKaTCs BONPOCHI, MMEromue O0oJbInoe oOmecTBEeHHOE



3HAYEHHE, COOOIIAETCs O KOHKPETHBIX HapYIICHUSX 3aKOHHBIX IPaB U HHTEPECOB IPaKIaH, Kak
npasuio, craBsitess Ha KOHTPOJIb.

8.2. Ha xontposibHbix oOpamenusix crassrcs noMmerku « KOHTPOJIby u «I[TOJJIEXUT
BO3BPATVY».

8.3. JIOJUKHOCTHOE JIMLO — HCHOJHMTENb B YCTAHOBJIGHHBIE CPOKH paccMaTpHBaeT
KOHTpPOJIbHOE  oOpanieHue, HWHPOPMHUPYET O pesyibprarax 3aseayromero MJIOY mbo
3aMECTUTECIIS UK CTAPLICTO BOCIIMTATE]IA, MOTOBHUT OTBET 3asBUTEIIIO.

8.4. Ecim B o0palleHHSIX TOCYJapCTBCHHBIX OPraHOB  COAEPXKATCS  MPOCHOBI
IPOMH(POPMUPOBATE HX O PE3yIbTaTaX pacCMOTPEHHS TpakKJaH, TO HCIIOJHUTEIh T'OTOBHUT
orBeT U M. Kak mpaBuyio, 5TH OTBETbl HOJIMCHIBaIOTCS 3asenyromum MJIOVY. 3aBemyrommii
MJIOY  BnpaBe 1peJUIOKUTH  HCIOJHUTEIIO IIPOJIOJKHUTh paboTy ¢ TpoBeIECHHEM
JIOTIOJTHATEJIBHBIX TIPOBEPOK — WIJIM TOCTE  TMOJAMHCAHMS  OTBETa  CIUCATh MATEPUAIBI 10
pesyibTaTaM paccMoTpeHust obpaienus «B nemoy.

8.5. OOpaiieHne CUMTAETCSl UCIIOJIHEHHLIM M CHUMAETCS C KOHTPOJIS, €CIH PacCMOTPEHBI
BCE IOCTABJICHHBIE B HEM BOIPOCHI, NMPHHATH HEOOXOIMMBIE MEpbI, 3asABUTENSIM JIaH OTBET.

8.6. IlucpmeHHBIE OOpalieHUsi, Ha KOTOpPBIE JAIOTCS MPOMEXKYTOUHBIE OTBETBHL, C
KOHTpoJIsE He cHUMaroTcs.  KOHTposib  3aBepluiaeTcsi TOJBKO IOCHIE BBLIHECEHUS PCIICHHSA |
NPUHATHS UCUCPIIBIBAIOIIUX MEp 110 pa3pelleHuio IpeIIoKeHusl, 3asiBiIeHus], KanoObl. Perienue
O CHSTHH C KOHTpOJIS mpuHUMaer 3asenytomuii MJIOV.

8.7. KourposbHuble — oOpamieHHs  JIO/DKHBI COJEpIKAaTh  KOHKPETHYIO H  YETKYIO
HH(OPMAIMIO 10 BCEM BOIPOCAM, OCTABICHHBIM B 00PAIIEHHUSX IPaXK/IaH:

- €CIM CPOKH pPacCMOTPEHHs IIPOJUIEHBI, TO JIOJDKHBI OBITh YyKa3aHbl IPUYMHBI H
OKOHYATEIbHAs Jlara PACCMOTPEHHS, 110 HCTEUYSHHH KOTOPOil OyIeT MOMONHUTENIBHO COOOIIEHO 0
poJielaHHoM paboTe;

- B OTBETE JOJDKHO OBITH YKAa3aHO O TOM, YTO 3asBUTEJb B TOW WM HHOH (opme
npouH(POPMHUPOBAH O pe3yJIbTaTax PacCMOTPEHHUS;

- OTBET 3asBUTECIIIO MOANMUCBIBACTCA PYKOBOJAUTCIIEM,

- K OTBETY IPUKJIA/bIBACTCS OPUTHHAT PACCMOTPEHHOr0 00OpalleHus IpaXIaHWHa, €ClIM Ha
gem crout mramn «[TOJJJIEXXUT BO3BPATVY».

9. KoHTpoJib coO/II0EHHsT MOPSIAKA PACCMOTPEHHs 00paIeH i

9.1. JIOJUKHOCTHOE JIMIIO B IpeJesiax CBO€H KOMIIETEHIIMH OCYLIECTBJIAET  KOHTDPOJIb
COOMIOZIEHHsT TIOPS/IKA PACCMOTPEHUSI OOpallleHud, aHaJIM3UpYyeT COAEPIKAHHUE, IOCTYIAIOIIHX
obpamenuit  u uHdopmupyer 3aseaytomero MJIOY o HapymeHHAX — MCIOJHHTEIBCKOM
JIMCTIUTITMHBI.

9.2. 3apenyrouwmit MJIOY npuHumMaer Mephl 110 CBOEBPEMEHHOMY  BBIABJICHHIO M
YCTPAHEHHMIO [PUYHMH HApyIIEHHs IpaB, CBOOO M 3aKOHHBIX HMHTEPECOB IPAXK/IAH.

9.3. Jluuma, BHHOBATBIC B HApyUICHHH TMOPSAKA pacCMOTpeHUs] OOpallleHuil Trpakaa,
U3JIOKEHHOr0 B HacrosimieM [ToJIoKeHHH,  HECyT  OTBETCTBEHHOCTb,  [PEAYCMOTPEHHYIO



3aKOHOAATEILCTBOM PO.
10. XpaHeHue MaTepUAJIOB 110 OOpPAIIEHUSIM IPAaXKIAH

10.1. 3asenyromuit MJIOVY ocyiiecTsisieT XpaHCHHE W HCIIOJIL30BAHWE B CIIPABOYHBIX M
MHBIX [EJAX IPEMIOKEHUH, 3asBICHUN U kal00 rpaxiaH.

10.2. Heo6xonumo BHecTH B HOMeHKiatypy MJIOY »xypHail perucrpanuu mo oopaiieHusm
rpakiaH.

10.3. OTBETCTBEHHOCTb 3a COXPAHHOCTH  JIOKYMEHTOB 110  OOpAIeHHSM TpakaaH
Bo3jaraeTcsl Ha 3aseqyrouero MJIOV.

10.4. YcranaBiuBaercsi CpoOK XpaHEGHHs IPEJUIOKEHUH, 3asBJICHHH, JXalo0 TIpaxIaH H
JIOKYMEHTOB, CBSI3aHHBIX C MX PAaCCMOTPEHHEM H paspelieHueM — 5 jieT. B HeoOXOUMBIX Cllydasx
OKCIIEPTHON KOMHMCCHEH MOXKET OBITh NMPUHATO pelieHue 00 yBEIHYCHHH CPOKa XPAHEHHUS WA O
IIOCTOSSHHOM XpaHCHMH HanOoJiee HEeHHBIX PEUIOKEHUM IpakJiaH.

10.5. Tlo ucTeYeHHWH YCTAHOBIEHHBIX CPOKOB XPAaHCHHS JOKYMEHTBHI [0 IMPEIIOKESHHIM
3asBJICHUAM U Xajo0aM TpaxKaH IOJIeKAaT YHUYTOXKECHHIO B COOTBETCTBHH C YTBEP)KICHHBIM
@enepanpHoit apxuBHOH cimyx060it Poccun 06.10.2000 r. IlepedynemM THIIOBBIX YIpPaBJIEHYECKHUX
JIOKyMEHTOB, 00pa3yloIUXCs B JICITEIILHOCTH OpraHU3aliy, C YKa3aHHMEM CPOKOB XPaHCHHS.

10.6. Xpanenue Jie1 y HCIIOJHUTEIICH 3anperacTcs.

10.7. OGparneHust TpaxKiaH MOTYT HAIpaBlsTbCS B apxuB 0e€3 pacCMOTpEHHs, €CIM B HUX
COJIEpXKATCS  PACCYMJICHHS 10 HW3BECTHBIM IpoljeMaM WM TMOJHUMAIOTCS YK€ pElIeHHBIE
BOIIPOCHI, HE TpeOyIoIue MONOJHUTEILHOIO PAaCCMOTPEHHs, a TakKe OeCCMBICICHHbIE IIO
COZEPIKAHUIO.

10.8. Pemenue o circaHuy yKa3aHHBIX oOpalieHuit npuHuMaer 3aBeayromuit MJIOV.

Ipunooicenue

K [Toy0XKeHuI0 0 opsiIKe pacCMOTPEHUS
oOpaleHus rpax/aH B

MJIOVY «Jlerckuit cam Ne 203»

KAPTOUKA JIMYHOI'O IIPUEMA T'PANKJIAH
zapeayrwomum MJAOY «derckuii cag Ne 203»

Jara npuema

®.1.0. rpaxnanuHa

Mecto paboTsl

JlomammHuit agpec




Tenepon

Coznepkanue ycrHoro oopaiieHus

Pe3ynpraT pacCMOTpPEHUS YCTHOTO 0OpaleH sl Tpak/JaHuHa

1.Komy oTmpaBiieHo (pe30toLusi)

2.JlaTa uCIoTHEeHUS

3.JIonOMHUTENBHBIA KOHTPOIh

4,CHSTO C KOHTPOJIS

5.Pesynbrart

6.J1ata, 10JKHOCTL UCTIOTHUTES

7.0T rpakilaH|Ha [IPUHSTO MHChMEeHHOE 3asBienue (IIpunaraercs)

Bx. Ne OT « » 20 roma




Tenepon

Conepaanue yctHoro odpaiieHust

Pe3ynpTaT paccMOTpeHHs YCTHOTO 0OpallieHusl rpax/laHMHa

1.Komy oTmpaBneHo (pe3ostoius)

2.Jlara UCIIOTHEHUS

3.J1omOHUTENbHBIA KOHTPOJIb

4,CHATO ¢ KOHTPOJISI

5.Pesynbrat

6./lata, 1OJKHOCTH UCTIOJIHUTEIIS

7.01 rpaXkJaHuHa PHHATO THCbMeHHoe 3asBienue (IIpunaraercs)

Bx. Ne OT « » 20  ronma




